
COORDINATOR OF MUSIC AND LITURGY

The Coordinator of Music and Liturgy is a member of the parish staff with professional
preparation and pastoral sensitivity to the celebration of Catholic liturgy and ritual and
the importance of music to the liturgy.  Along with the pastor, provides leadership in the
planning execution and celebration of all parish liturgies, with special emphasis on
musical leadership, coordination and formation of parish cantors, choirs, and
accompanists and fostering participation in music by the assembly.

Reports to: Pastor FLSA status: Exempt
Position: Full-Time Hours: 40 hours per week

Responsibilities include:

A.   Coordination and Administration
1. Serves as member of the parish staff and as the staff liaison to the Liturgy

Committee.  Participates in decision-making regarding parish planning.
2. Prepares and manages the Liturgy portion of the annual budget.
3. Ensures that the organ and pianos are maintained and tuned as needed.
4. Maintains the sound system equipment.
5. Maintains the parish music library.

B.  Worship
1. Works with presiders and liturgical ministers to discern parish worship and prayer

needs and to assure quality liturgical celebrations and sacramental services.
2. Schedules hymns for Sunday and special liturgies including holy days of

obligation, Ash Wednesday, communal penance services, etc.
3. Leads the parish Choir by choosing music, planning and conducting weekly

rehearsals (from September through December and the seasons of Lent and
Easter.)

4. Oversees the scheduling and formation of liturgical ministers, and is responsible
for scheduling and training music ministers for all liturgies.

5. Serves as the usual accompanist for funeral liturgies.  Selects & prepares
cantors or choir as necessary.

6. Serves as the usual accompanist for weddings.  Assists couples to select
appropriate music, cantor and other musicians.

7. Provides for appropriate worship environment for the liturgical seasons.
8. Prepares the following for liturgies:  an accompanist binder, notes for Presider

and other ministers, Prayers of the Faithful, and announcements.

C.   Education/Formation
1. Maintains awareness of current trends in liturgy and music.
2. Serves as a resource to religious education/formation staff and catechists in

selecting music and planning liturgies and prayer services.



3. Enhances assembly participation in the sung liturgy; assures ongoing expansion
of the parish music repertoire.

4. Understands the General Instruction of the Roman Missal and liturgical rubrics.

QUALIFICATIONS INCLUDE:
1. Is an active member of a Catholic parish
2. Has a degree in Liturgy, Liturgical Music, or equivalent experience
3. Is proficient in keyboard and voice
4. Demonstrates basic computer skills
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